
 
 
 

Reports 
 

Î At the "View Reports" page, you 
can view the questions sent out to 
the group at the level you are in.  
The reports are cut by the initial 
view selected on the "Summary 
Reports" page.  Questions are 
organized by survey date.  

Î View questions asked on a 
previous survey.  Simply select the 
corresponding date from the period 
drop-down box at the top of the 
page.  

Î Click the graph or hourglass to drill-
down for more report information. 

Î The "Activities" bar contains links to 
reports (Executive Summary, 
Response Rates, Scale Summary) 
or functions (Manager Response, 
Event Log) that are applicable 
across all questions. 
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